
REMS QUERY TOOL JOB AID  
TASK: Generating Data for Analysis 

 
  
STEPS TO CUSTOMIZE YOUR DATA SELECTION  

 To begin, select the dose elements you wish to view. The green arrow-buttons allow for selection of entire rows and 
columns. You must select at least one checkbox. At the top right of each section there is a button that resets the 
selected choices. 

 

 Next, ‘Select Data Filters’ to include or exclude  
data to be retrieved. Each of nine categories can 
be selected to filter the data with one or 
multiple criteria.  

For example, to select multiple years, left-click 
the first year, hold the Control key (CTRL) and 
then left-click to select additional years to 
include in your results. All categories can be 
selected the same way.   

 'Select Data Groupings' to aggregate the data for 
better visualization and reporting. Left-click on 
the green arrow to choose categories from the 
‘Select Data Filters’, considering the order you 
want to group by. Based on the selection below, 
the results will be summarized by Site and 
Year. The results can be altered by changing the 
order of the data groupings. Click and drag in 
the order desired.  

Note: If no categories are selected for grouping, the Query Tool groups by all nine categories by default; representing 
the data in the most granular result possible.  

 After determining the filters and groupings, click ‘View’. This will retrieve all records based on the filter combination 
selected. When viewing, you can change the sort order displayed by simply clicking on the column header to toggle 
between ascending and descending order. 

 An alternative to viewing the results using your browser is to select ‘Export to Excel’, which will allow you to further 
analyze the data using the statistical and graphics features of Excel if desired. 

 Please note that queries exceeding 1,000 records cannot be displayed in the browser and must be exported to Excel for 
viewing or saving.  

 To reset the entire form to default values, click the ‘Clear All Selections’ button at the bottom left corner of the page. 
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